ime 00—~  STOP THE
In_house SRt for cae aekidane) uea) M A D N E S S

The in-house time and reporting system that includes
a project request form and multiple reports specific to GET AHEAD OF THE CHAOS
marketing groups. and

e Simplify processes and procedures while effectively managing productivity. Start the year off right knowing your time and project
management needs are under control.

e Allow small creative teams to communicate and receive requests from multiple
departments through a single specialized request form.

e Improve productivity while handling projects from concept to completion.

eo0oe FunctionFox - TimeFox @
[« > ] (2] [ + [ www.functionfox.com < -] (0]
@ Projects Support | Help | Log Out
imor iy [ YaYs) In-House Request Farm 8
timefox epartment: [ acme Corporation D =

Project Code: [pgp1 ‘E

Project Name: [grochure

& Functionfox

Project Type: [ Marketing ¢ | Manage

Concepts, logo creation and production of 2
brochure. Estimate includes 2 concepts, 3
copy changes and 3 design proofs.

Scope:
(Description)

Project Manager: |

Start Date (m/d/y):

Due Date (m/d/y) +] (14 ¢) (J Ignore Due Date

S Thank You for submitting your Project Request and also attaching

Allan; House sty a full and complete Creative Brief.

Client Contact:

Designer: |

Budget #: [cpEase Your Name=: Jenna Miller

Your Email*: Jjenna@functionfox.com

Team: [print

Ll dl el

Cost Center: (57800 Your Phone: 1-866-369-8463
. Department*: B
Business UNit: [Gommunications 2 P Green Fox Design (Internal)
Project Name™: Q2 - Newsletter

[‘save Edit | [ Save New

Project Type: Marketing |

Scope (Description): [please design and distribute a Spring newsletter with highlights
from the YTD - see attached creative brief for specifications.

Edit Delete Apply a Project Code Project Name Scope
/7 © I3 oot Brochure

4 o]

7 Due Date (m/d/y): T May ':]; oL :]; 1;.:]; Support | Help | Log Out

2 : Cient Contact: Ao z D — 600 _ <

| (2 (2] [ o funcontorcom ¢ (0]

CEO Desktop Support | Help | Log Out
fent | persomnel i | project Manager | Status | Project Type

timefox

Date (m/d/y): T [ jar

| Open Projects (shows total time and related fees/costs on current open Projects for all Clents)
T 2 0t

- [ ntacts. =
et ImeFOX hel ou ‘l [“ \ Time: [ 55 (cecimal hours) | 5 ¥ 30 | (shimm) Total: 7.00 o G SRR 247 50 Hrs
L I s E O 1300 Hrs.
mmn N\ escription: [Review tmesneets and run personne, clent and ob repars 5

O 1.5 s

193.50 Hrs.
E\ 22 Days to Deadiine
Save £t | [ save New | [ Save New & Start Timer $6,397.50

Increase billable hours, prioritize jobs quickly and easily, and e o
understand your business better. We Make It Easy. TODAY! R S — e —

Estmted Cos: NI $3,192.50
ol o G $3,740.00
015-Website - Phase 1

0003-Webste Redesign  Administration

o Deadine
$5,457.50
$5,720.00

Personal Notes Timeline | 19 Days to Deadine

Toll-Free 1.866.369.8463 | www.functionfox.com/CA15 | info@functionfox.com . :
| / | info@ Try a FREE DEMO at www.functionfox.com/CA15 m FUﬂCtIOﬂ FOX

Copyright FunctionFox Systems Inc. 2015. All Rights Reserved. All Prices in US Dollars, unless otherwise noted. Plus applicable taxes. Subject to change without notice.

Helping creative companies succeed.



Timesheets & Project Management for Design Professionals

FunctionFox offers an affordable way to stay on top of essential activities - one that is
simple to set up, easy-to-use, and effective.

Get Accurate Tracking of Projects from Concept to Completion

TimeFox is an online tool for tracking time and expenses, keeping to estimate, and
managing clients and projects.

time $3 5 per month for 1 user
C I a S S i C ($5/month for each additional user)

The classic time & project tracking system used by
thousands of creative professionals worldwide - perfect
for small creative companies.

e Stay on top of projects and pro-actively prevent scope creep.

e Increase your knowledge of the business inside and out without getting buried
beneath it all.

e Allows you to look backward at what you have done in the past, be it two months
ago or two minutes ago, in order to help move forward on a clear path.

8 06

]
<> | (2] [ + ] www.functionfox.com ¢ [zeader ] (O]

FunctionFox | Thursday, January, 2015 Support | Help | Log Out
fi rsonnel: i = 606 FunctionFox - TimeFox 2
efox — S TR < » | [2] [ + |€) www.functionfox.com ¢ e @
Date (m/d/y): i) (January o1 2] (15 3)(_Go )
e

My Week My Month My Prefe CEO Desktop Support | Help | Log Out
et ont references
ersonnel | Project Manager | Status | Project Type

timefox
sic

Open Projects (Shows total time and related fees/costs on current open Projects for all Clients)

55 |(decimalhours) | 5 i 30 |(hh:mm) Total: 7.00

MuuMuu Dairy O 11300 Hrs.
T 11325 .

193.50 Hrs.

" [Review timesheets and run personnel, client and job reports

22 Days to Deadline
$6,397.50
$5,697.50

12 Days Overdue
$3,192.50
$3,740.00

Inte
©® / © Awmecomporation 0003-Website Redesign

51 Days to Deadline

Estimated Cost QU $5,457.50

$5,720.00

Total

19 Days to Deadline

Estimated Cost QU $3,670.00

Actual Cost § 50.00

Daily Notes.

|Phone printers to check on order

With free customer support and low-cost pricing - it couldn’t get much easier.

ti me $ 5 0 per month for 1 user
p rem ie r ($10/month for each additional user)

The premier time & project tracking system that
includes additional task assignment & scheduling for
firms seeking more advanced project management.

e Easily and accurately track communication and progress from multiple people
regarding multiple projects in a clear and simple manner.

e Keep your production schedules and efforts in line with estimates and budgets.

e Free up time from day to day tasks to focus on the details that grow the
business.

800 FunctionFox - TimeFox !
< > | [2] [ + [ wawfunctionfox.com ¢ JuReadec O

Project Calendar

Syoup Calendar

oo FunctionFox - TimeFox - ¥
< > | [2] [ + € wawfunctionfox.com ¢ R o
To-Do List Support | Help | Log Out « < Nov2015 > » (Detail View <]
Togay | weex
Action Assignment | Action Calendar | Action Report ay Ton W] e [ s | o« NETEE o

[ + ] Add Action | Customize

B )

Action Assigned By  Assigned To  Action Status Priority Start Due

DeSnFISt  JomnyF Johny P (nprogress ¢] High  08/18/2015 11/18/2015

o X
o fonts and styles outlined by the client within the creative brief.
0009-
@F e o il 8 ccount MeetwithJoe JohnnyF  JohnnyF  [To-Do ] High  07/25/2015 11/18/2015
Dairy Saeaiers  Management SizzDommis

Note: Meet with Joe to dicuss their vision and ideas for danglers

0010-
©  Menu JUM YogutTub Design Johnny P Johnny P [To-Do | Normal 10/21/2015 11/18/2015
Re —

Note: She has some decent ideas. Let's see how they will work

Assigned By  Assigned To  Actio riori Start Due

Hannah M Johnny F 10/30/2015 11/04/2015

lew with client.

Administration Draft Estimate Johnny F - Johnny F. 07/31/2015 11/17/2015

Try a FREE DEMO at www.functionfox.com/CA15

functionfox

Helping creative companies succeed.



